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LEGION OF MARY

ARLINGTON REGIA

Maryland - North Carolina - Virginia - Washington DC - West Virginia

1 June 2009

 Supersedes memo of 5 November 2006

Dear Presidents of Attached Councils and Praesidia,

GUIDANCE FROM CONCILIUM FOR TREASURERS

REPORTS:  Reports, annual for praesidia and monthly for a council at their monthly meeting,, must be detailed.  This means listing and reporting at the meeting all sources of income - from whom and amount, and all expenditures - to whom and amount.

CHECKS.  All checks written from a council bank account require two signatures.  All council checking accounts must be in a bank, not a credit union, and be of the non-profit type such as the Boy Scouts.

AUDITS.  Whenever an audit is done, from the praesidium level up, a report must be submitted to the next higher level, i.e., praesidium to curia, curia to Regia and Regia to Concilium.  Enclosed are guidance for the conduct of an audit at the council and the praesidium level and audit forms for each.  Councils are strongly encouraged to invite someone with audit experience from their higher council to supervise the audit.

UNUSUAL EXPENDITURES.  For councils, unusual expenditures must be approved by the body.  It may be necessary to have the council body define “unusual” or "usual".  For a praesidium, consult the Handbook.  

HANDLING CASH.  Great care must be taken in the handling of cash.  Complete transparency is required   At the end of a council meeting, volunteers should count the cash, and verify the amount by completing the Cash Count Form found at Enclosure 5.  At the praesidium level, the treasurer should ask another member to count the cash, and after verifying the total, the treasurer enters the amount in the ledger in the presence of the member.

In the service of Our Lady,  

Dennis G. Monroe 

Regia President

Enclosures:  


1. Audit Guidelines for a Council


2. Council Audit Form


3. Audit Guidelines for a Praesidium


4. Praesidium Audit Form


5. Cash Count Form

